
 

 
Pursuant to the American with Disabilities Act, the City of Amity endeavors to ensure the accessibility of all its programs, facilities and services to 
everyone.  If you need an accommodation for this meeting, please contact the City of Amity at least 48 hours prior to the meeting to make 
arrangements at 503-835-3711. 

 
 

                         

 

  
  

 
PLANNING COMMISSION MEETING 

 
AGENDA 

 
A meeting of the City of Amity Planning Commission will be held at 6:30 p.m., Tuesday, March 
9, 2020 in the Council Chambers of the City Hall, 109 Maddox Avenue Amity, Oregon. 
 
1. Call to Order. 
 
3.         Roll Call- Steve Ruyle, Rob Kistler, Courtnie Belanger,  and Chairman Ryan Jones 

 
4. Approval of Minutes from February 18, 2020 
 
5. Review of Planning Committee Ordinance.  
 
 Next Meeting Date: April 13, 2020 
 
 Adjournment.  
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     CITY OF AMITY 

 
 
 
 
 
 
 
March 1, 2020 
 
Planning Commissioners 
City of Amity Planning Commission 
109 Maddox Ave 
PO Box 159 
Amity OR, 97101 
 
Dear Commissioners: 
 
We, the City Council, have determined that our current Planning Commission ordinance needs revision. We 
directed City Staff to update the ordinance with our guidance. City Staff has done as we’ve directed, and we 
approve of these revisions. 
 
In the spirit of cooperation and transparency, we are sharing this ordinance with you. You will note that we, 
the Council, have updated the ordinance to reflect current Oregon statutes and changes regarding conflicts of 
interest.  The Council requests that you review the ordinance, please, and note the changes.  
 
It is Council’s intent to enact this ordinance at its earliest opportunity. Once enacted, the requirements of the 
ordinance shall be enforced immediately, with one exception – Section 2: Membership. Seated commissioners 
shall serve out their current term under the existing Ordinance’s rules for membership. However at the end of 
their respective term, a Commissioner desiring to retain their seat on the Planning Commission would be held 
to this revised ordinance’s standards for continuation. 
 
Although Commissioners may make advisory recommendations to the Council regarding possible 
modifications of this proposed ordinance, Council is neither obligated nor required to incorporate any 
recommendations proposed. The first reading of this ordinance will be made at the next available opportunity 
during a regularly scheduled City Council meeting. Thank you. 
 
Sincerely, 
 
//signed// 
City Councilors 
City of Amity  
 
 



ORDINANCE NO. 661 
 
AN ORDINANCE RE-ESTABLISHING THE AMITY PLANNING COMMISSION WITH REVISED 
RULES OF MEMBERSHIP AND FUNCTIONS AND DECLARING AN EMERGENCY. 
 
The City of Amity does ordain as follows; 
 
  Section 1.  Establishment.  There is hereby re-established a Planning Commission for the 
City of Amity, Oregon. 
 
  Section 2.  Membership.  The Planning Commission shall consist of five (5) members 
who are neither officials nor employees of the City.  No more than two (2) of the said members shall be 
engaged principally in the buying, selling or developing of real estate for profit as individuals, or be 
members of any partnership, or officers or employees of any corporation that is engaged principally in 
buying, selling or developing of real estate for profit.  No more than two (2) of said members shall be 
engaged in the same kind of occupation, business, trade or profession. No more than two (2) of said 
members shall make their primary residence outside of the Amity City Limits. Commission members 
shall receive no compensation, but may be reimbursed for expenses duly authorized by the City 
Council. 
 

            Section 3.  Appointment and Term.  Members of the Planning Commission shall be 
appointed by the City Council to serve for a term of four years. The terms of the five Planning 
Commission members shall be staggered so that the terms of no more than two (2) commissioners 
expire in any one year. The terms shall begin on the first day of the calendar year. Upon an expired 
term, the member’s position shall be filled by the City Council by appointment to a four-year term. The 
City Council shall appoint new members as soon as practicable, making every effort to appoint 
members at the first regular meeting of December of the year in which the member term expires. 
Although there is no limit upon the consecutive or nonconsecutive terms served by a member, a 
member must re-apply each time to continue serving; reappointments are not automatic, but members 
may be requested to continue serving until a replacement is found. The City Council reserves the right 
to not reappoint a Commissioner. 
 
  Section 4.  Vacancies and Removal.  Appointments to fill vacancies prior to expiration 
shall be for the remainder of the unexpired term.  A member may be removed by the City Council, after 
a hearing, for misconduct or nonperformance of duty.  A member who is absent from three (3) 
consecutive meetings without an excuse approved by the Planning Commission is rebuttably presumed 
to be in non-performance of duty. The Planning Commission Chairperson shall notify the City Council 
of the member’s misconduct or nonperformance and recommend that it schedule and conduct a 
hearing.  The City Council shall then hold a hearing followed by a vote whether to declare the position 
vacant.  The City Council shall declare the position vacant unless finding otherwise following the 
hearing. The City Council shall then fill said vacancy. 
 
  Section 5.  Officers.   
A.  At its first meeting of each calendar year, the Planning Commission shall elect a chairperson and 

vice-chairperson to serve one year terms. Officers may be reappointed to subsequent terms.   
 
B. The chairperson shall be a voting member of the Planning Commission, and shall preside over all 

meetings of the Planning Commission. The chairperson shall sign plats and other official 
documents on behalf of the Planning Commission. 



 
C. The vice-chairperson shall be a voting member of the Planning Commission and shall exercise the 

powers of the Chairperson when the chairperson is absent. 
 
D. Acting Chairperson in Absence of Chairperson or Vice-Chairperson: In the absence of the 

Chairperson and Vice-Chairperson, the remaining members shall call the meeting to order and 
elect an acting chairperson who shall conduct the meeting. 

 
E. The City Recorder shall ensure that minutes of all Planning Commission meetings are recorded.  
 
  Section 6.  Meetings.  The commission shall meet at least once a month. The regular 
standing meeting of the Amity Planning Commission shall be the second Monday of each month, at 
6:30 PM, at the Amity City Hall. Regular meetings may be rescheduled due to observed holidays. 
Meetings of the Planning Commission shall be open to the public.  The chairperson may, at the request 
of at least two members of the Commission, call a previously unannounced special meeting of the 
Commission, for a time not earlier than 24 hours after notice is given.  Notice of a previously 
unannounced meeting other than to Commission members, shall be given as provided by law. The 
Planning Commission shall not start a meeting until a quorum is present, as defined below. 
 
  Section 7.  Roll Call. The City Clerk will conduct a roll call in alphabetic order 
immediately following the call to order of each meeting. 
 

Section 8. Quorum.  
A. Quorum: A majority of the members of the Commission shall constitute a quorum.  
 
B. No Quorum Present: If a quorum is not present, the Chairperson shall immediately inform the absent 
members, except those known to be unavailable for the meeting, that their presence is required to 
enable the Commission to proceed. If the absent member or members do not appear after the notice, the 
commissioners present shall adjourn until a specific time and place stated, or until the next regular 
meeting.  
 
  Section 9. Voting. A majority of the commissioners present at a meeting shall be 
necessary to decide any question before the Commission. All officers may vote on matters before the 
Planning Commission. A tie vote fails for lack of a majority. 
 
  Section 10.  Powers and Duties. The Commission shall have the powers and duties 
which are now or may hereafter be assigned to it by charter, ordinances or resolution of this City and 
general laws of this state, including the Oregon Revised Statutes (ORS) Chapter 227.  The Planning 
Commission shall administer the development ordinance of the city, and may make recommendations 
to the City Council, to public officials and to individuals regarding land use, locations of thoroughfares, 
public buildings, parks and other public facilities, and regarding any other matter relating to the 
planning and development of the city and the surrounding areas.  The Commission may make studies, 
hold hearings, and prepare reports and recommendations on its own initiative or at the request of the 
City Council, provided appropriate funding is available, and has been authorized.  The Planning 
Commission shall, on October 1st of each year make and file a report of all its transactions with the City 
Council.  All recommendations, suggestions, and reports made to the City Council by the Planning 
Commission shall be in writing. 
 
  Section 11.  Expenditures.  The Planning Commission shall have no authority to make 



expenditures on behalf of the City, or to obligate the City for payment of any sums of money except as 
herein provided, and only after the City Council shall have first authorized such expenditure by 
appropriate action. 
 
  Section 12.  Conflict of Interest/Bias/Ex-Parte Contact.   
A.  The Chairperson shall, prior to the beginning of every public hearing, call for declarations of 
conflict of interest, bias, and ex-parte contact by the Planning Commissioners. Commissioners shall 
declare all actual and potential conflicts of interest with sufficient details to allow the Planning 
Commissioners and public to determine a member’s ability to participate in a public hearing. All 
declarations, including actual and potential conflicts of interest, shall be recorded in the official minutes 
of the meeting. Potential and actual conflicts of interest are defined in detail in ORS 244, but are 
generally defined as: 
 

(1) “Actual conflict of interest” means any action or any decision or recommendation by a person 
acting in a capacity as a public official, the effect of which would be to the private pecuniary 
benefit or detriment of the person or the person’s relative or any business with which the person 
or a relative of the person is associated unless the pecuniary benefit or detriment arises out of 
the following:  
      (a) An interest or membership in a particular business, industry, occupation or other class 
required by law as a prerequisite to the holding by the person of the office or position. 
      (b) Any action in the person’s official capacity which would affect to the same degree a 
class consisting of all inhabitants of the state, or a smaller class consisting of an industry, occu-
pation or other group including one of which or in which the person, or the person’s relative or 
business with which the person or the person’s relative is associated, is a member or is engaged. 
      (c) Membership in or membership on the board of directors of a nonprofit corporation that 
is tax-exempt under section 501(c) of the Internal Revenue Code. 

 
(2)  “Potential conflict of interest” means any action or any decision or recommendation by a per-

son acting in a capacity as a public official, the effect of which could be to the private pecuniary 
benefit or detriment of the person or the person’s relative, or a business with which the person 
or the person’s relative is associated, unless the pecuniary benefit or detriment arises out of the 
following: 
      (a) An interest or membership in a particular business, industry, occupation or other class 
required by law as a prerequisite to the holding by the person of the office or position. 
      (b) Any action in the person’s official capacity which would affect to the same degree a 
class consisting of all inhabitants of the state, or a smaller class consisting of an industry, occu-
pation or other group including one of which or in which the person, or the person’s relative or 
business with which the person or the person’s relative is associated, is a member or is engaged. 
      (c) Membership in or membership on the board of directors of a nonprofit corporation that 
is tax-exempt under section 501(c) of the Internal Revenue Code. 
 

(3)   “Relative” means: 
      (a) The spouse, parent, stepparent, child, sibling, stepsibling, son-in-law or daughter-in-law 
of the public official or candidate; 
      (b) The parent, stepparent, child, sibling, stepsibling, son-in-law or daughter-in-law of the 
spouse of the public official or candidate; 
      (c) Any individual for whom the public official or candidate has a legal support obligation; 



      (d) Any individual for whom the public official provides benefits arising from the public of-
ficial’s public employment or from whom the public official receives benefits arising from that 
individual’s employment; or 
      (e) Any individual from whom the candidate receives benefits arising from that individual’s 
employment. 

 
B.  When an actual conflict of interest has been declared, the commissioner shall recuse themselves 
from participating in the public hearing, and shall leave the room for the remainder of the agenda item. 
The commissioner may return for subsequent agenda items.  
 
C.   When a potential conflict of interest has been declared, the commissioner shall indicate whether 
they are capable of being an impartial participant. 
 
D.  Any party may challenge the declarations made or not made by a member of the Planning 
Commission. The Chairperson may poll fellow Planning Commissioners whether they believe the 
declaring member is capable of participating in an impartial manner. If the Planning Commission vote 
determines that the commissioner does have a conflict of interest, and is not capable of participating in 
an impartial manner, the commissioner shall recuse themselves and shall leave the room. The 
commissioner may return for subsequent agenda items. 
 
  Section 13. Procedures in Handling Parliamentary Motions and Voting.  
A.  To make a motion, a commissioner must be recognized by the Chairperson when there is no other 
business on the floor. The commissioner then says, "I move to ...." 
 
B.  Another member of the commission may second the motion. This can be done without being 
recognized by the Chairperson. If no member seconds the motion, the motion "dies" for lack of a 
second. The Chairperson will then move on to the next item of business. 
 
C.  If a motion is made and seconded, the Chairperson restates the motion. This procedure is necessary 
for the motion to come before the Commission. Prior to this step, the Chairperson can suggest changes 
in the motion and the mover can amend or withdraw their original motion. No debate can take place 
until the Chairperson states the motion is on the floor. At this point the mover may withdraw the 
motion. 
 
D.  The Commissioners then debate the motion. The original mover is entitled to speak first. Each 
commissioner may speak, but should not have the floor a second time until all who wish to speak have 
spoken once.  
 
E.  The Chairperson then puts the question to a vote. When the debate appears to have closed, the 
Chairperson may call for the question. If no one takes the floor, the Chairperson restates the motion and 
calls for a vote. The Chairperson will decide the method of voting. Unless otherwise specified by the 
Chairperson, the vote will be by polling of the Commissioners. 

 
1.  Voice Vote:  The ayes are called first and then the nays. This is the standard method of voting 
within Commission meetings.  
 
2.  Polling of the Commissioners:  Whenever the Chairperson shall call for a polling of the 
members of the Commission, the order of polling shall be a random order determined by the 
person recording the poll. 



 
3.  Majority: A vote succeeds by a majority vote of the members present.  
 
4.  Tie Vote:  In the case of a tie vote, the motion dies due to lack of majority. 
 
5. Abstentions:  Abstentions, including a statement by the commissioner abstaining noting their 
reason, shall be recorded in the meeting minutes.  

 
F.  The Chairperson announces the voting results. This step is included to ensure the commissioners, 
staff, and members of the public understand the outcome of the vote and so that City Staff can 
accurately reflect the action taken in the minutes and for the record. 
 
  Section 14:  Decorum.  
A.  Every commissioner desiring to speak to an issue will address the Chairperson and, upon 
recognition, will confine remarks to the issue under debate. Except by permission of the Chairperson, a 
commissioner shall address any remarks to the Planning Commission and not to the audience. 
 
B.  Commissioners questioning, seeking clarification or soliciting a recommendation from city staff 
will direct the concern to the appropriate staff member. The City staff member may respond as 
requested or redirect the inquiry to another member of the staff.  
 
C.  Upon recognition and permission of the Chairperson, a person in the audience may address the 
Commission relative to any matter being considered by the Commission at that time. All persons 
speaking in a Planning Commission meeting shall state his or her name and address, limit comments to 
the issue under discussion, limit remarks to three (3) minutes, and be courteous to the Commissioners, 
staff, and audience.  Members of the public wishing to speak during a public hearing may only do so 
during the designated public testimony period, under the rules stated by the chair upon opening the 
hearing, and pursuant to procedures adopted by the City and the Oregon Revised Statutes. Failure to do 
so may result in forfeiture of the remaining comment period, or removal from the meeting. 
  
D.  The City Administrator, or in his/her absence an appropriate designee, will assist the Chairperson 
(or acting chairperson) in maintaining the order and decorum at all meetings. 
 
  Section 15. Hearings.  All hearings conducted by the Planning Commission shall be 
pursuant to procedures adopted by the City and the Oregon Revised Statutes for the conduct of 
hearings.  
 
  Section 16.  Repeal.  Ordinance No. 497 enacted September 12, 1988 is hereby repealed. 
 
 
Passed by the Council this ____ day of ___________, 2020. 
 
Ayes:________________________ 
Nays: __________________________ 
 
Submitted to and approved by the Mayor on the_____ day of ___________, 2020. 
 
 



 
Mayor: __________________________________________ 
 
 
 
 
Attest: __________________________________________ 
 
Recorder 
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