
 

 
Pursuant to the American with Disabilities Act, the City of Amity endeavors to ensure the accessibility of all its programs, facilities and services to 
everyone.  If you need an accommodation for this meeting, please contact the City of Amity at least 48 hours prior to the meeting to make 
arrangements at 503-835-3711. 

 
 

                         

 

  
  

 
PLANNING COMMISSION MEETING 

 
AGENDA 

 
A meeting of the City of Amity Planning Commission will be held at 6:30 p.m., Monday April 13, 
2020 in the Council Chambers of the City Hall, 109 Maddox Avenue Amity, Oregon. 
 
1. Call to Order. 
 
2. Roll Call- Steve Ruyle, Rob Kistler Courtnie Belanger, and Chairman Ryan Jones 

 
3. Approval of Minutes from March 9, 2020 
 
4. Comments from Citizens. This is the time for anyone to address the Planning 

Commission on matters that are not on the agenda. 
 
5.  Public Hearings:  
 
 1. File 2003.02 p: Partition application to divide the 17,000 SF residential property 

at 919 Oak Street owned by Zachary Olson and Brian Hawkins into two lots, in the 
R1- Low Density Residential Zone 

 
 2. Files 2001-01 SDR & 2003-01 P: Concurrent Site Design Review and Partition 

applications for 110 4th Street in Amity, owned by Mr. Gerald Bieze, propose to 
consolidate three legal lots into one, and also to develop a 5,000 SF light repair 
shop for Amity Truck and Tractor, with site improvements including parking, 
landscaping, and stormwater control, in the LI – Light Industrial Zone. 

 
6. Next Meeting Date: May 11, 2020 
 
7.  Adjournment.  
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REGULAR MEETING OF THE PLANNING COMMISSION 
 CITY OF AMITY, OR 
 
  Minutes 
 
A Regular Meeting of the City of Amity Planning Commission was held at 6:30 p.m. on 
Monday, March 9, 2020 in the Council Chambers, City Hall, 109 Maddox, Amity, Oregon. 
 
Members Present: 
Ryan Jones (Chairman), Steve Ruyle (Commissioner), and Courtnie Belanger 
(Commissioner) 
 
Members Absent: 
Rob Kistler (Commissioner) 
 
Staff Present: 
Amber Lopez (City Clerk), and Michael Thomas (City Administrator) 
 
Guests Present  
NONE 
 
Call to Order: 
Chair Ryan Jones called the meeting to order at 6:38 PM. 
 
Approval of Minutes from February 18, 2020  
Regarding the February 18, 2020 minutes, Chair Ryan Jones asked if the Commissioners 
should wait to approve the February minutes. Commissioner Rob Kistler had some 
questions about February minutes communicated in an email the week prior. Chair Ryan 
Jones supported waiting for Commissioner Rob Kistler.  
Chair Ryan Jones stated that he would  entertain a motion to approve the minutes from 
the February 18, 2019 Planning Commission meeting. Commissioner Steve Ruyle moved 
to approve the February minutes; Commissioner Courtnie Belanger seconded. Motion 
passed 2-1.  
 
 
Review of Planning Committee Ordinance: 
City Administrator Mike Thomas explained the new changes that the City Council asked of 
City staff to make. City Administrator Mike Thomas let the Planning Commissioners that 
have been reappointed or newly appointed will be grandfathered in under the Planning 
Committee Ordinance. Only one Commissioner could live outside city limits. 
Commissioner Steve Ruyle was concerned about having the one seat on the Planning 
Commission being outside city limits. Due to lack of interests in the past. City 
Administrator Mike said he could possibly update it to no more than 2 residents outside 
city limits unless approved by City Council. Commissioner Courtnie Belanger asked about 
recusing oneself. She wanted to know if you must fully leave the room. City Administrator 
Mike Thomas explained why you must fully leave the room. Commissioner Steve Ruyle 
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had a question if one if the Commissioners was the applicant. What are the best steps for 
that Commissioner to take? City Administrator Mike Thomas said that he would take all 
these changes and questions to appropriate departments to get them answered. 
Discussion continued about the Planning Committee Ordinance.  
 
Next Meeting Date: 
Chair Ryan Jones set the next meeting to April 13, 2020 at 6:30 pm, and the Commission 
all agreed to the meeting.    
 
Adjournment: 
Chair Ryan Jones stated he would entertain a motion to adjourn the Planning Commission 
meeting. Commissioner Courtnie Belanger made a motion to adjourn the Planning 
Commission Meeting; Commissioner Steve Ruyle seconded. The motion passed 3-0. With 
no further business before the Planning Commission, Chair Ryan Jones adjourned the 
Planning Commission meeting at 6:58 p.m. 
 
Respectfully submitted, 
 
 
_________________________ 
 Amber Lopez, City Clerk 
 
Attested 
 
 
_________________________ 
Ryan Jones, Chair 



 
______________________________________________________________________________ 

 
FILE NO.:  Planning File No. 2003-02P 

APPLICANT:  Zachary Olson 

LOCATION: 919 Oak St. Amity, Or 97101  

ZONE:   R1-Low Density Residential Zone 

PARCEL SIZE: 0.36 ac. (17,000 sq. ft.) 

REQUEST: Partition application to divide the 17,000 SF residential property into two lots  

 

1. Introduction and Open the Public Hearing (Chair) 

“Ladies and gentlemen, tonight we are holding a public hearing regarding application 
number 2003-02P  for __Zachary Olson__ at ____919 Oak St Amity, OR 
97101__.  This is a quasi- judicial decision.  Unlike in legislative hearings, 
where personal opinion may come into play, quasi-judicial rulings must be 
grounded in the relevant code and other approval criteria.  If the application 
meets the code and other approval criteria of the City, the Commission must 
approve it. 

The hearing will proceed as follows:   

We will first address some preliminary legal matters.   

Then, staff will make a presentation introducing the application that is before us. 

Then, the applicant will have the opportunity to present their application.   

Then, members of the audience will be given the opportunity to speak.   

Finally, there will be time for rebuttal by the applicant. 

NOTE: DECIDE IF THERE IS ANY NEED TO DECLARE A TIME LIMIT FOR TESTIMONY 
 

If you would like to speak regarding this application, please complete a “Public Testimony  
Sheet” located on the back table  and submit it to the staff now.  When you 
are called to testify, you will have up to __3__ minutes to speak.  The 
applicant will have __10__ minutes initially, plus 5__ minutes for rebuttal.  
The members of the Commission may ask questions of the applicant, staff, 
or anyone else who testifies.” 

I now call to order the public hearing.  [GAVEL]   

I will now cover the preliminary legal matters.” 

 

 

2. Legal Matters - Burden of Proof, Criteria and Appeal Rights 



“The applicant has the burden of proving that the application is consistent with the City 
of Amity’s Development Code, Comprehensive Plan, and any other applicable 
municipal code provision and the Oregon Statewide Planning Goals 

The criteria that must be addressed in this hearing are: 

Amity Development Code (ADC):  

2.101 R1 Zone,  

2.208 Development Standards for Land Divisions,  

3.108 Partitions. 

All testimony and evidence that speakers give us must concern the approval criteria 
described in the staff report or other criteria in the Development Code or Comprehensive 
Plan that the person testifying believes should apply to the decision. 
 
If your testimony would be repetitious, but you would like the opportunity to appeal the 
decision, you must sign and submit a Public Testimony Sheet before the hearing is closed 
by the Chair.  Only those who have appeared before the Commission, in person or in 
writing, will have standing to appeal this item to the City Council. 
 
Before the conclusion of the first public (evidentiary) hearing on this application, any 
participant may request a continuance or ask that the record be left open to present 
additional information that is within the scope of the hearing. If there is a request, the 
decision maker will either continue the public hearing by scheduling a date to finish the 
hearing (a continuance) or leave the record open for at least seven days for additional 
written evidence, argument or testimony.   
 
Failure to raise an issue accompanied by statements or evidence with sufficient detail to 
give the decision maker and the parties an opportunity to respond to the issue, means that 
no appeal may be made to the State Land Use Board of Appeals based on that issue. 
 
Failure of the applicant to raise Constitutional or other issues relating to proposed 
conditions of approval with sufficient detail to allow the local government or its designee to 
respond to the issue precludes an action for damages in Circuit Court. 
 
 
Before we have the staff report, I will ask a few questions of the members of the 
Commission and then the audience: 
 
“Does any member of the Commission wish to declare a potential or actual conflict of 
interest or bias? 

 
      “Does any member of the Commission wish to report any site visits or ex-parte  
      contacts?” 
 
      “Does any member of the audience wish to challenge the jurisdiction of the Planning  
     Commission to hear this matter?” 
 
      “Does any member of the audience wish to challenge the impartiality or ex parte    
      disclosures of any member of the Planning Commission?” 

 
            That concludes the legal matters.   



 
 Testimony tonight will be in the following order: 
             1st – Presentation of the Staff Report;  
             2nd – Presentation of the Applicant;  
             3rd – Presentation of the Proponents;  
             4th – Presentation of Opponents;  
             5th – Testimony of Neutral Parties including Government Bodies;  
             6th – Rebuttal by the Applicant, limited to issues raised by Opponents. 
 

 
3.Staff Report and Presentation –  
 
“Let’s proceed to the staff presentation. 
 
“Commission members, are there any brief clarifying questions of staff before we move on 
to the applicant’s presentation?” 
 
 
“Let’s continue to the Applicant’s presentation.” 

 
 

4.Presentation of the Applicant” 
  
As I mentioned at the beginning of this meeting, if you wish to testify during this hearing, please 
complete a Public Testimony Sheet and submit it to staff now.  You will have up to _10__ minutes 
to speak.  If you have any written material or other evidence you would like us to see, please hand 
it to staff.  The staff will distribute it to members of the Commission and the applicant, as well as 
place it in the record of this hearing. 
  
            5.Public Testimony 
 

“Presentation of any Proponents - the first speaker is ________” 
 

“Are there any additional Proponents?” 
 

“Presentation of Opponents – the first speaker is” 
 

“Are there any additional Opponents?” 
 

“Testimony of Neutral Parties including Governmental Bodies – the first speaker is” 
 

“Any additional Neutral Parties?” 
 

 
 
6.Rebuttal by the Applicants – Limited to issues raised by Opponents (5 min) 
 
 
 
 
 
 
 



 
7.Addressing Request for Continuance 
 

               a.No request for continuance – move directly to 8. Questions of Staff 
 
               b.Request for continuance at first public hearing, by anyone in the room 
                        1.Option 1 – Continue the public hearing and leave the record open. 
                                “Could I get a motion for continuance of the public hearing to a date  
                                certain or to leave the record open for at least seven days from today? 

                
MOTION:  I move to continue the hearing to [DATE] at [TIME] pm , and leave the   
record open for written testimony until [DATE] at [TIME] pm. 

         
                           Vote of Commission on the motion.  If approved: 
 
                          Chair: “The hearing is continued to ____________ at ___________ pm, and the     
record will remain open for written testimony until _________________ at _________ pm. 
 
                       2.Option 2 – Close the public hearing and leave the record open. 
                                “The public hearing is now closed.  [GAVEL] 
                                  Would a member of the Commission like to make a motion to hold the record  
                                  open to a date certain, at least seven days from today?” 
 
                       MOTION: I move to: 
                                          close the public testimony portion of the hearing; 
 

leave the record open for written testimony until [DATE] at [TIME] pm, 
 
allow the Applicant to submit final written argument until [LATER DATE  
 
THAN WRITTEN TESTIMONY] and [TIME] pm, and 
continue the hearing to [DATE] at [TIME] pm. 
 

                               Vote of Commission on the motion.  If approved: 
                             Chair: “The record will remain open for written testimony only until ____ at  
                             _______ pm.  The Commission will resume the hearing on [DATE] at [TIME] pm. 
 
            8.Questions of Staff 
              “Does the staff have any further comments or clarifications regarding this application?” 
              “Does any member of the Commission have any questions for the staff?” 
 
           9.Close Public Hearing 
              “The public hearing is now closed.”  [GAVEL] 
 
          10. Deliberations 
             “The Chair will now open discussion for deliberations by the Commission.  Commission  
             members may also ask additional clarifying questions of staff.” 
 
              “Does any member of the Commission wish to comment or make a motion? 
 

a.Option 1: Motion to Approve (Note: you can approve with staff recommended 
conditions or without any conditions with this motion) 



     MOTION: I move to approve ______________ as presented, and direct staff to 
prepare a Final Decision and Order based on the findings in the [DATE OF HEARING] 
Staff report. 
 
b.Option 2: Motion to Approve Subject to Conditions of Approval (Note: this is 
used when you are recommending additional conditions of approval to what was 
presented and /or adding your own proposed conditions of approval) 
     MOTION: I move to approve ___________, subject to the following conditions of 
approval: [LIST NUMBERS OF PROPOSED CONDITIONS OF APPROVAL OR BRIEF 
DESCRIPTIONS], and direct staff to prepare a Final decision and Order based on the 
findings in the [DATE OF HEARING] hearing Staff report. 
 
c.Option 3: Motion for Tentative Decision, Findings to be Adopted at Continued 
Hearing 
     MOTION: I move to tentatively [approve/deny] __________ and direct staff to 
prepare a Final Decision and Order adopting findings consistent with this decision that 
specifically addresses criteria [INSERT CRITERIA SERVING AS THE BASIS FOR THE 
DECISION]. 
 
d.Option 4: Motion to Deny   
     MOTION: I move to deny _________, and direct staff to prepare a Final Decision 
and Order adopting findings consistent with this decision that specifically addresses 
criteria [INSERT CRITERIA SERVING AS THE BASIS FOR DENIAL]. 
 
 
“Motion” 
“Second” 
 
Chair “Discussion?” 
 
“All those in favor of the motion say Aye.” 
“All those opposed to the motion say No.” 
 
“Motion Passes/Fails ______ to ______.” 
 
“This is a final decision by the Planning Commission.  This decision may be appealed to 
by those with standing to the city Council within twelve (12) days after the mailing of the 
signed final decision.” 
 
We would like to thank all who have testified tonight, your comments have been very 
helpful.  Thank you.    
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STAFF REPORT 
AMITY PLANNING COMMISSION 

 
APRIL 13, 2020 

 
 
DATE:  April 7, 2020 
 
TO:  Amity Planning Commission 
 
FROM:  Holly Byram, City Planner 
 
SUBJECT: Partition Request, City file# 2003-02 P 
 
EXHIBITS: A. RFC department & agency responses  
  B. Application as submitted by the applicant 
 
  
 BACKGROUND INFORMATION 
 

A. APPLICANT:  Zachary Olson 
 

B. REQUEST:  Partition approval to split an approximately 17,000 SF property into two parcels.   
 

C. ADDRESS:  919 Oak Street 
 

D. TAX LOT:  R5429AB 05300 
 

E. PARCEL SIZE:  17,000 SF  
 

F. EXISTING DEVELOPMENT:  One single family dwelling with detached accessory structures. 
 

G. ZONING:  R1 – Low Density Residential 
    
H. ADJACENT LAND USE: The adjacent properties are zoned and developed as predominantly single-

family dwellings.   
 

I. CRITERIA: Amity Development Code (ADC): 2.101 R1 Zone, 2.208 Development Standards for Land 
Divisions, 3.108 Partitions.  
 

J. PROCEDURE: Pursuant to the ADC Section 3.101.02, a Partition request is a Type II Action. A Type 
II action is a quasi-judicial review in which the Planning Commission applies a mix of objective and 
subjective standards that allow considerable discretion. Public notice and a public hearing is 
provided. Type II procedures are detailed in ADC 3.201.02 and Public Noticing is detailed in ADC 
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3.202.02. Appeal of a Type II decision is to the City Council. Partition approval is valid for one year. 
Partition is valid in perpetuity upon recording of the final surveyed plat. Required noticing for a 
Type II action includes a notice of public hearing mailed to property owners within 150 feet of the 
subject property, as well as a notice in the local newspaper, both at least 20 days prior to the 
public hearing.  

 
K. VICINITY MAP:  
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L. PROPOSED PARTITION:  

 
 

 
FINDINGS:  PARTITION REVIEW 

 
AMITY DEVELOPMENT CODE (ADC) 
 
3.108 PARTITIONS  
 
3.108.01 Applicability/Review Criteria  
A partition is required for any land division which creates two or three parcels within a five year 
period (one calendar year per ORS 92.010). The parcels shall meet the Development Standards for 
Land Division of Section 2.208, other applicable development standards and the following 
additional requirements:  
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A. Each parcel shall satisfy the dimensional standards of applicable zoning district, unless a variance 
from these standards is approved.  
 

FINDINGS:  The subject property is zoned R1- Low Density Residential. The dimensional 
standards of the R1 zone are found in ADC 2.101.04. The minimum lot size of the R1 zone is 
7,000 SF. The applicant proposes lots 1 and 2 to be 9,912 SF and 7,280 SF respectively. This 
section includes minimum setbacks for main structures as well as accessory structures. The 
only setback which is changed with the proposed partition action is an interior side setback on 
the existing dwelling unit. The minimum standard is 5 feet. The partition plan shows a setback 
of 5 feet 4 inches from the new property line. There are two existing accessory structures on 
the subject property. The submitted partition plan notes that they are both proposed to be 
removed. Neither accessory structure meets the minimum side setback. As such, the removal 
or relocation of both accessory structures, the carport and the shed, is a recommended 
condition of approval. The minimum lot depth at building line is 60 feet. Both lot 1 and lot 2 
exceed this standard at approximately 86 feet and 65 feet in width. There is a maximum lot 
coverage allowed of 40 %. The 1,539 SF house is only approximately 16% lot coverage, and no 
paved driveway is shown on the plan. Staff finds these dimensional criteria are met or can be 
met through compliance with the recommended conditions of approval.   

 
B. Adequate public facilities shall be available to serve the existing and newly created parcels.  
 

FINDINGS:  It is the responsibility of the applicant/developer to connect to public facilities 
prior to development. Amity Public Works and the City Engineer had an opportunity to review 
and provide comments. All comments are attached in Exhibit A. Public facilities are addressed 
later in this report, and were found to have sufficient capacity to serve both proposed parcels. 
This criterion is met.  

 
C. Each parcel’s proposed use will not substantially limit, impair or preclude existing uses in 
surrounding properties. 
 

FINDINGS: No land uses are proposed or reviewed with this application. Lot 1 of the partition 
contains an existing 1,539 SF single-family dwelling. Lot 2 currently contains a shed building, 
proposed (and required) to be removed. Allowable uses of the R1 zone are detailed in ADC 
2.101.02. The likely development of lot 2 would be a single-family dwelling, which would be 
consistent with surrounding properties. Staff finds no foreseeable impacts to existing uses in 
surrounding properties. This criterion is met.  

 
2.208 DEVELOPMENT STANDARDS FOR LAND DIVISIONS   
 
2.208.03 Standards for Lots or Parcels  
 
A. Minimum lot area: Minimum lot area shall conform to the requirements of the zoning district in 
which the parcel is located.  
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FINDINGS: As previously detailed, this standard is met by both Lots 1 and 2.  
 
B. Lot width and depth: The depth of a lot or parcel, (at the building line), shall not be more than 3 
times the width of the parcel… 
 

FINDINGS: On the submitted partition plan, Lot 1 is proposed to be approximately 86 feet by 
112 feet. Lot 2 is proposed to be approximately 65 feet by 112 feet. Staff finds that both lots 
meet this standard for lot width and depth.  

 
C. Access: All lots and parcels created after the effective date of this Ordinance shall provide a 
minimum frontage, on an existing or proposed public street, equal to twenty-five (25) feet. The 
following exceptions shall apply… 
 

FINDINGS: Lot 1 has approximately 112 feet of frontage on Oak Street and 86 feet of frontage 
on Ketchum Avenue. Lot 2 has approximately 65 feet of frontage on Ketchum Street. This 
access standard is met.  

 
D. Flag Lots… 
 FINDINGS: No flag lots are proposed. This standard does not apply. 
 
E. Through Lots…  
 FINDINGS: No through lots are proposed. This standard does not apply. 
 
F. Lot Side Lines: The side lines of lots, as far as practicable, shall run at right angles to the right-of-
way line of the street upon which the lots face.  
 

FINDINGS: The proposed partition boundary runs at a right angle to Ketchum Avenue. This 
standard is met.  

 
G. Lot Grading: The minimum elevation at which a structure may be erected, taking into 
consideration the topography of the lot, the surrounding area, drainage patterns and other 
pertinent data, shall be established by the City Building Inspector.  
 

FINDINGS: This standard will be addressed prior to any future building permits. This standard 
can be met at the building permit plan phase. 

 
H. Utility Easements: Utility easements shall be provided on lot areas where necessary to 
accommodate public utilities. Such easements shall have a minimum total width as specified in 
Section 2.205 
 

FINDINGS: While no utility public easements have been identified at this time, this is a 
standard recommended condition of approval. This standard can be met through compliance 
with the related recommended condition of approval.  
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Section 2.208.05  Improvement Requirements  
  
All improvements required by this ordinance or as conditions of approval of any subdivision or 
partition shall be completed prior to the issuance of any building permits for any structures within 
the subject development.  If the Developer requests approval to record the final plat before all 
required improvements have been constructed and all conditions of approval have been met by the 
Developer and accepted by the City, the Developer shall provide a security guarantee satisfactory 
to the City that all improvements will be constructed in conformance with all City standards and 
ordinances and all conditions of approval will be satisfied. If the street frontage of the subject 
property is less than or equal to 250 feet, the applicant may request to sign and the City may grant 
a non-remonstrance agreement with the City of Amity.   
 

STAFF NOTE: ADC 2.201.03 Application of Public Facility Standards table states that the 
following are required with Partitions: Street improvement, Water hookup, Sewer hookup, 
Storm drain, and Street lights. Fire hydrants may be required, as determined by the Fire 
District. The same section states that “no development permit shall be approved unless the 
following improvements are provided… or unless future provision is assured in accordance 
with subsection 3.208. ADC section 3.208 details performance guarantees. Public facilities are 
discussed in greater detail below. Comments from Amity Public Works and the City Engineer 
regarding public facilities are attached in Exhibit A.  

 
Section 2.208.05 A Frontage Improvements:   
 
Street improvements shall be required for all public streets on which a proposed land division 
fronts in accordance with Section 2.202. Such improvements shall be designed to match with 
existing improved surfaces for a reasonable distance beyond the frontage of the property. 
Additional frontage improvements shall include: sidewalks, curbing, storm sewer, sanitary sewer, 
water lines, other public utilities as necessary, and such other improvements as the City shall 
determine to be reasonably necessary to serve the development or the immediate neighborhood.  
 

FINDINGS: The subject property has street frontage on both Oak Street and Ketchum Street. 
Both Lot 1 and Lot 2 take access off of Ketchum. Ketchum currently has a narrow paved travel 
lane with gravel/grass shoulder, and a sidewalk only on the south side. The property 
immediately to the east applied for and was approved for a two-lot partition in the spring of 
2019. Pursuant to the Amity Transportation System Plan (TSP) Figures 2-1 and 2-2, the Existing 
and Future Functional Classification Plans, Oak Street is classified as a collector street, and 
Ketchum as a local street. Pursuant to the 2004 Amity Street and Transportation System 
Design Standards Manual Table 3.6.3A Typical Design Widths, Collector Streets (Oak) have a 
minimum right of way (ROW) width of 66 feet, with minimum roadway widths of 44 feet. 
Local residential streets serving 20 dwelling units or less (Ketchum) have a minimum ROW 
width of 50 feet, with a minimum roadway width of 28 feet. It is unclear whether the current 
Oak Street ROW is 40 or 50 feet in width. A property dedication to the City for the purposes of 
the public street Oak Street is a recommended condition of approval. The dedication should 
be 33 feet from center line of Oak Street. If the current Oak ROW is 50 feet wide, this would 
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result in an 8-foot dedication. If the current ROW is 40 feet wide, this would result in a 13-foot 
dedication from the subject property. As Ketchum is already the full 50-foot width ROW, no 
property dedication is recommended along Ketchum.  

 
 
Street improvements are a required public facility. Staff finds that this standard can be met 
through compliance with the recommended conditions of approval related to right of way 
dedication and street improvements.  
 

Section 2.208.05  C. Monuments: 
   

FINDINGS: Improvement standards shall be reviewed and met prior to future development 
permits, as included in a recommended condition of approval.  This standard can be met.  

  
Section 2.208.05  D. Bench Marks:   
 

FINDINGS: Improvement standards shall be reviewed and met prior to future development 
permits, as included in a recommended condition of approval.  This standard can be met. 

 
Section 2.208.05  E. Surface Drainage and Storm Sewer System:   
 
Drainage facilities shall be provided within the land division and to connect the land division 
drainage to drainage-ways or to storm sewers outside the land division and shall be consistent with 
any adopted Storm Water Master Plan.  Design of drainage within the land division shall take into 
account the capacity and grade necessary to maintain unrestricted flow from areas draining 
through the land division and to provide extension of the system to serve such areas.  The design 
shall take into account provisions for the future extension beyond the land division to serve 
upstream properties which, in the judgment of the City, cannot be served otherwise.  
 

FINDINGS: Storm drainage on new portions of public facilities will tie into the street gutter and 
storm system (if any). Drainage on individual single family dwelling lots are reviewed at the 
time of building permit. Improvement standards shall be reviewed and met prior to future 
development permits, as included in a recommended condition of approval. This standard can 
be met.  



Amity Partition file#2003-02 Olson, 919 Oak Ave. Page  8 

 
Section 2.208.05  F. Sanitary Sewers:   
 
Sanitary sewer shall be installed to serve the land division and to connect the land division to 
existing mains both on and off the property being divided. The design shall take into account 
provisions for the future extension beyond the land division to serve upstream properties which, in 
the judgment of the City, cannot be served otherwise.  
 

FINDINGS: Sewer connection to the new lot is required. As provided in Exhibit A RFC 
Responses, City of Amity Public Works and the City Engineer commented that sewer to the 
new Lot 2 would need to be serviced from the main in Oak Street, through Ketchum. Staff 
finds that this standard can be met by compliance with the recommended condition of 
approval.  

 
Section 2.208.05  G. Water System:   
 
Water lines with valves and fire hydrants serving the land division and connecting the land division 
to the City mains shall be installed.  The design shall take into account provisions for extension 
beyond the land division to adequately grid the City system and to serve the area within which the 
development is located when the area is ultimately developed.  Installation costs shall remain 
entirely the developer's responsibility.  
 

FINDINGS: Water connection to the new lot is required. As provided in Exhibit A RFC 
Responses, City of Amity Public Works commented that there is an 8-inch PVC water main on 
the west side of Oak Street. The new water meter and box to serve Lot 2 would be located on 
the east side of Oak Street. Ideally, a new water line would connect the main in Oak with the 
main in Jellison, serving the two new partitions next door to each other on this block. The fire 
district did not require a new hydrant in their review comments. Staff finds that this standard 
can be met by compliance with the recommended condition of approval.  

 
Section 2.208.05  H. Pedestrian Facilities and Bicycle ways:   
 
Sidewalks shall be installed along both sides of each public street and in any pedestrian or bicycle 
accessways within the land division as well as along all frontages to existing streets.  Sidewalks and 
bikeways shall conform to the requirements for Pedestrian Access and Circulation within Section 
2.211.07. Sidewalks and paths shall be extended as required to connect to other sidewalk systems. 
 The City may defer on-site pedestrian and bicycle accessway construction until the dwellings or 
structures fronting the sidewalk are constructed.  Any required off-site sidewalks, sidewalks 
fronting public property, or sidewalks adjacent to existing structures shall not be deferred. 
 

FINDINGS: The subject property fronts on both Oak and Ketchum. There are no existing 
sidewalks on either street. There are sidewalks on the south side of Ketchum. The ADC 
requires the construction of sidewalks along all frontages to existing streets. This standard can 
be met through compliance with the recommended conditions of approval.  
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CONCLUSION AND RECOMMENDATION 

 
Based on the above findings, staff concludes that the submitted application conforms to the 
general development standards contained in this ordinance, or can be made to through reasonable 
conditions of approval.  
  
Staff recommends Planning Commission APPROVAL of the partition request, subject to the 
following Conditions of Approval: 
 
1. Compliance with the Conditions of Approval shall be the sole responsibility of the applicant.   
 
2. Final Plat Approval: Within 1 year of the final written decision approving a preliminary plat, a 

final survey of the approved plat shall be recorded. If the final survey is not submitted within 1 
year, the preliminary approval shall lapse. Final plats shall conform with the requirements of 
Section 3.108.04 and shall be reviewed in accordance with Section 3.201.02. 

 
3. Partitioning shall be subject to all requirements of 2017 ORS 92.050 “Requirements of survey 

and plat of subdivision and partition,” and other requirements and procedures of the Yamhill 
County Surveyor, Assessor, and Recorders Offices.    

 
4.  Pursuant to the ADC Section 3.108 Partitions, no parcel within an approved partition may be 

re-divided within the next five (5) calendar years in which it was recorded, except through the 
subdivision process. 

 
5. Prior to final partition plat approval by the City, applicant shall submit evidence of the 

relocation or removal of the two accessory structures located on the subject property; the 
carport and the shed.  

 
6.  Prior to final partition plat approval by the City, applicant shall dedicate public right-of-way on 

Oak Avenue equal to 33 feet from center line of the right-of-way.   
 
7.  Prior to final plat approval by the City, Utility easements shall be provided on lot areas where 

necessary to accommodate public utilities. Such easements shall have a minimum total width 
as specified in Section 2.205, as required by the City Engineer and Amity Public Works 
Department. 

 
8. The applicant shall be responsible for constructing improvements consistent with the Amity 

Development Code, Section 2.208.05 Improvement Requirements. All improvements required 
by this partition shall be completed prior to the issuance of any building permits for any 
structures within the subject development. If the Developer requests approval to record the 
final plat before all required improvements have been constructed and all conditions of 
approval have been met by the Developer and accepted by the City, the Developer shall 
provide a guarantee satisfactory to the City that all improvements will be constructed in 
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conformance with all City standards and ordinances, and all conditions of approval will be 
satisfied. Details on performance guarantees and deferrals are found in ADC 3.208.01 and 
3.208.03. If the street frontage of the subject property is less than or equal to 250 feet, the 
applicant may request to sign and the City may grant a non-remonstrance agreement with the 
City of Amity. All deferrals shall also include a non-remonstrance agreement in the event that 
the City wanted to develop it prior to the applicant applying for any type of permit that would 
trigger the construction requirement.  

 
9. All public facility improvements shall comply with the standards and requirements of the 

Amity Development Code and the Amity Public Works Design Manual. The applicant shall be 
responsible for all costs associated with public facility improvements, including applicable 
system development charges (SDCs). 

 
10.  All improvements required by this partition shall be completed consistent with the Amity 

Development Code Section 2.208.06 procedures.  
  
 A) Improvement work shall not commence until plans have been checked for adequacy and 

approved by the City. Plans shall be prepared in accordance with requirements of the City.  
  
 B) Improvement work shall not commence until the City has been notified in advance; and, if 

work has been discontinued for any reason, it shall not be resumed until the City has been 
notified.  

  
 C) Improvements shall be constructed under the inspection and to the satisfaction of the City 

Engineer. The City may require changes in typical sections and details in the public interest, if 
unusual conditions arise during construction to warrant the change.  

  
 D) All underground utilities, sanitary sewers, and storm drains installed in streets by the 

developer shall be constructed prior to the surfacing of the streets. Stubs for service 
connections for underground utilities and sanitary sewers shall be placed to a length 
eliminating the necessity for disturbing the street improvements when service connections 
are made.  Unless otherwise approved by the City, this shall be interpreted as extending to 
the right-of-way or easement line.  

  
 E) Upon completion of all public improvements and prior to final acceptance of the 

improvements by the City, the developer shall provide two (2) certified as-built drawings of all 
public utility improvements to the City. As-built conditions and information shall be reflected 
on one (1) set of mylar base as-built drawings. The as-built drawings shall be submitted to the 
City by the Developer's engineer.  

 
11. Development of the vacant parcel shall comply with the applicable requirements of the Amity 

Development Code, including land uses, setbacks, height limitations and similar requirements. 
Permitting and inspections for new structures are conducted through Yamhill County Building 
Division, in partnership with the City of Amity.  
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PLANNING COMMISSION ACTION 

 
The Amity Planning Commission has the following options:  
 
1) Motion to APPROVE the proposed partition as submitted, and adopt the findings and 

recommended conditions of approval as provided in the staff report dated April 6, 2020.  
 
2) Motion to APPROVE the proposed partition, as revised by the Planning Commission, stating 

those revisions.   
 
3) Motion to DENY the proposed partition as submitted, stating the reason for denial.  
 
4) Motion to reopen and CONTINUE the public hearing to a date and time certain, identifying 

what additional information is requested.  
 
 

RECOMMENDED MOTION 
 
“I MOVE TO APPROVE the proposed partition, file #2003-02 P as submitted, and adopt the findings 
and recommended conditions of approval as provided in the staff report dated April 6, 2020.” 
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EXHIBIT A:  
REQUEST FOR COMMENTS RESPONSES, COMBINED 

 
 

1. City Administrator, Mike Thomas:  
 

The lots should be addressed as 919 Oak and 304 Ketchum. 
 

2. Public Works Department, Gary Mathis: 
 
It looks like to me that they would have to pull their water from Oak st according to 
the map there is a 8" PVC main on the West Side of Oak Street, therefore their water 
meter & box would be by Oak street (Eastside). It also looks to me like sewer would 
also have to go to Oak street as well. They would also need to install sidewalks and 
storm according to the design standards. 

 
3. Fire Marshal, Debbie McDermott of McMinnville Fire Department 

 
The Fire Department has no issues with this proposed partition. 
 

4. City Engineer, Jesse Fields & Peter Olsen of Keller Associates:  
 

• Water should be pulled from Oak through Ketchum. Ideally install a waterline 
connecting the mains in Oak and Jellison.  
 

• Sanitary could probably come off of either main depending on depths… whichever is 
more convenient for construction (unless the future facilities planning study made one 
more preferential over the other). 

 

• [RE: Oak Street ROW dedication] I would phrase it to say adjust the ROW to be 33’ 
from the CL of Oak st ROW as it looks like there may be some discrepancies on what 
ROW is actually there depending on where you look. This would require 13’… the 
recent Partition Plat from the neighboring property showing the 40’ for Oak (I would 
think this is the most recent survey information for this area). 

 

• [RE timing of public improvements] This may be a nuance, but I think I would say (and 
the code allows) that it could all be deferred until future permit requests (public or 
building), and I would add that anything deferred should also include a non-
remonstrance agreement in the event that the City wanted to develop it prior to the 
applicant applying for any type of permit that would trigger the construction 
requirement. 
 

• The apron would be constructed to City standards in front of the existing driveway 
with the sidewalk construction. 
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• The existing street lights in the vicinity are all mounted on PGE poles (Jellison and 
Ketchum). There is an existing pole on Ketchum, this is as good a spot as it is 
convenient. This would be coordinated with PGE during their power hookup I would 
think. 

 

• A 6-ft minimum general utility easement should be granted to the City per Standard 
Detail T-050 shown below.  

 

• The developer will be responsible for determining the [alignment and extent of 
existing pavement on Ketchum] in a topographical survey and submittal of street 
improvement plans for a design review prior to getting a public works permit. I can say 
that it is in poor condition, and should be removed prior to constructing new streets, 
but that would be noted during design review also. 

 

• Stormwater for residential development (outside of PUDs/subdivisions) is reviewed 
with building permits. The streets will be provided with curb/gutter and tie into any 
adjacent stormwater systems (if any). Detention is not required for standalone single-
family residential developments. 

 

• Our interpretation of the required improvements table on PDF Page 2 of the attached 
Development Standards section (2.201.08) is that this is a Partition subject to all 
improvements listed. There is a mechanism to defer construction of these 
improvements under 3.208.03 with building permits being the trigger. I [recommend] 
a non-remonstrance for any work being deferred.  
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FILE NO.:  Planning Files 2001-01 SDR & 2003-01 P 
 

APPLICANT: Gerald Bieze of Bieze Property Investors, LLC 
 

LOCATION: 110 4th Street in Amity 
 

ZONE: LI – Light Industrial  
 

PROPOSAL: Site Design Review approval to develop a 5,000 SF repair facility 
servicing light trucks for adjacent Amity Truck & Tractor business. 
Associated site improvements include parking, stormwater control, 
and landscaping. A concurrent Partition application to proposes to 
consolidate the three legal lots of this subject property.  

 

1. Introduction and Open the Public Hearing (Chair) 

“Ladies and gentlemen, tonight we are holding a public hearing regarding concurrent land 
use applications number 2001-01 SDR and 2003-01 P  for __Gerald Bieze__ 
at __110 4th St Amity, OR 97101.  This is a quasi- judicial decision.  Unlike in 
legislative hearings, where personal opinion may come into play, quasi-
judicial rulings must be grounded in the relevant code and other approval 
criteria.  If the application meets the code and other approval criteria of the 
City, the Commission must approve it. 

The hearing will proceed as follows:   

We will first address some preliminary legal matters.   

Then, staff will make a presentation introducing the application that is before us. 

Then, the applicant will have the opportunity to present their application.   

Then, members of the audience will be given the opportunity to speak.   

Finally, there will be time for rebuttal by the applicant. 

NOTE: DECIDE IF THERE IS ANY NEED TO DECLARE A TIME LIMIT FOR TESTIMONY 
 

If you would like to speak regarding this application, please complete a “Public Testimony  
Sheet” located on the back table  and submit it to the staff now.  When you 
are called to testify, you will have up to __3__ minutes to speak.  The 
applicant will have __10__ minutes initially, plus 5__ minutes for rebuttal.  
The members of the Commission may ask questions of the applicant, staff, 
or anyone else who testifies.” 

I now call to order the public hearing.  [GAVEL]   

I will now cover the preliminary legal matters.” 

 

 

 



2. Legal Matters - Burden of Proof, Criteria and Appeal Rights 

“The applicant has the burden of proving that the application is consistent with the City 
of Amity’s Development Code, Comprehensive Plan, and any other applicable 
municipal code provision and the Oregon Statewide Planning Goals 

The criteria that must be addressed in this hearing are: 

Amity Development Code (ADC):  

                                             2.106 LI – Light Industrial Zone,  
                                         2.112 Downtown Development District,  
                 2.200 General Development Standards,  
                                         3.104 Site Design Review,    
                                         3.108 Partitions, 
                                         2.208 Development Standards for Land Divisions. 
 

All testimony and evidence that speakers give us must concern the approval criteria 
described in the staff report or other criteria in the Development Code or Comprehensive 
Plan that the person testifying believes should apply to the decision. 
 
If your testimony would be repetitious, but you would like the opportunity to appeal the 
decision, you must sign and submit a Public Testimony Sheet before the hearing is closed 
by the Chair.  Only those who have appeared before the Commission, in person or in 
writing, will have standing to appeal this item to the City Council. 
 
Before the conclusion of the first public (evidentiary) hearing on this application, any 
participant may request a continuance or ask that the record be left open to present 
additional information that is within the scope of the hearing. If there is a request, the 
decision maker will either continue the public hearing by scheduling a date to finish the 
hearing (a continuance) or leave the record open for at least seven days for additional 
written evidence, argument or testimony.   
 
Failure to raise an issue accompanied by statements or evidence with sufficient detail to 
give the decision maker and the parties an opportunity to respond to the issue, means that 
no appeal may be made to the State Land Use Board of Appeals based on that issue. 
 
Failure of the applicant to raise Constitutional or other issues relating to proposed 
conditions of approval with sufficient detail to allow the local government or its designee to 
respond to the issue precludes an action for damages in Circuit Court. 
 
 
Before we have the staff report, I will ask a few questions of the members of the 
Commission and then the audience: 
 
“Does any member of the Commission wish to declare a potential or actual conflict of 
interest or bias? 

 
      “Does any member of the Commission wish to report any site visits or ex-parte  
      contacts?” 
 
      “Does any member of the audience wish to challenge the jurisdiction of the Planning  
     Commission to hear this matter?” 



 
      “Does any member of the audience wish to challenge the impartiality or ex parte    
      disclosures of any member of the Planning Commission?” 

 
            That concludes the legal matters.   
 
 Testimony tonight will be in the following order: 
             1st – Presentation of the Staff Report;  
             2nd – Presentation of the Applicant;  
             3rd – Presentation of the Proponents;  
             4th – Presentation of Opponents;  
             5th – Testimony of Neutral Parties including Government Bodies;  
             6th – Rebuttal by the Applicant, limited to issues raised by Opponents. 
 

 
3.Staff Report and Presentation –  
 
“Let’s proceed to the staff presentation. 
 
“Commission members, are there any brief clarifying questions of staff before we move on 
to the applicant’s presentation?” 

 
“Let’s continue to the Applicant’s presentation.” 

 
 

4.Presentation of the Applicant” 
  
As I mentioned at the beginning of this meeting, if you wish to testify during this hearing, please 
complete a Public Testimony Sheet and submit it to staff now.  You will have up to _10__ minutes 
to speak.  If you have any written material or other evidence you would like us to see, please hand 
it to staff.  The staff will distribute it to members of the Commission and the applicant, as well as 
place it in the record of this hearing. 
  
            5.Public Testimony 
 

“Presentation of any Proponents - the first speaker is ________” 
 

“Are there any additional Proponents?” 
 

“Presentation of Opponents – the first speaker is” 
 

“Are there any additional Opponents?” 
 

“Testimony of Neutral Parties including Governmental Bodies – the first speaker is” 
 

“Any additional Neutral Parties?” 
 
 

6.Rebuttal by the Applicants – Limited to issues raised by Opponents (5 min) 
 
 
 
 



 
 
7.Addressing Request for Continuance 
 

               a.No request for continuance – move directly to 8. Questions of Staff 
 
               b.Request for continuance at first public hearing, by anyone in the room 
                        1.Option 1 – Continue the public hearing and leave the record open. 
                                “Could I get a motion for continuance of the public hearing to a date  
                                certain or to leave the record open for at least seven days from today? 

                
MOTION:  I move to continue the hearing to [DATE] at [TIME] pm , and leave the   
record open for written testimony until [DATE] at [TIME] pm. 

         
                           Vote of Commission on the motion.  If approved: 
 
                          Chair: “The hearing is continued to ____________ at ___________ pm, and the     
record will remain open for written testimony until _________________ at _________ pm. 
 
                       2.Option 2 – Close the public hearing and leave the record open. 
                                “The public hearing is now closed.  [GAVEL] 
                                  Would a member of the Commission like to make a motion to hold the record  
                                  open to a date certain, at least seven days from today?” 
 
                       MOTION: I move to: 
                                          close the public testimony portion of the hearing; 
 

leave the record open for written testimony until [DATE] at [TIME] pm, 
 
allow the Applicant to submit final written argument until [LATER DATE  
 
THAN WRITTEN TESTIMONY] and [TIME] pm, and 
continue the hearing to [DATE] at [TIME] pm. 
 

                               Vote of Commission on the motion.  If approved: 
                             Chair: “The record will remain open for written testimony only until ____ at  
                             _______ pm.  The Commission will resume the hearing on [DATE] at [TIME] pm. 
 
            8.Questions of Staff 
              “Does the staff have any further comments or clarifications regarding this application?” 
              “Does any member of the Commission have any questions for the staff?” 
 
           9.Close Public Hearing 
              “The public hearing is now closed.”  [GAVEL] 
 
          10. Deliberations 
             “The Chair will now open discussion for deliberations by the Commission.  Commission  
             members may also ask additional clarifying questions of staff.” 
 
              “Does any member of the Commission wish to comment or make a motion? 
 

a.Option 1: Motion to Approve (Note: you can approve with staff recommended 
conditions or without any conditions with this motion) 



     MOTION: I move to approve ______________ as presented, and direct staff to 
prepare a Final Decision and Order based on the findings in the [DATE OF HEARING] 
Staff report. 
 
b.Option 2: Motion to Approve Subject to Conditions of Approval (Note: this is 
used when you are recommending additional conditions of approval to what was 
presented and /or adding your own proposed conditions of approval) 
      
MOTION: I move to approve ___________, subject to the following conditions of 
approval: [LIST NUMBERS OF PROPOSED CONDITIONS OF APPROVAL OR BRIEF 
DESCRIPTIONS], and direct staff to prepare a Final decision and Order based on the 
findings in the [DATE OF HEARING] hearing Staff report. 
 
c.Option 3: Motion for Tentative Decision, Findings to be Adopted at Continued 
Hearing 
      
MOTION: I move to tentatively [approve/deny] __________ and direct staff to prepare a 
Final Decision and Order adopting findings consistent with this decision that specifically 
addresses criteria [INSERT CRITERIA SERVING AS THE BASIS FOR THE 
DECISION]. 
 
d.Option 4: Motion to Deny   
      
MOTION: I move to deny _________, and direct staff to prepare a Final Decision and 
Order adopting findings consistent with this decision that specifically addresses criteria 
[INSERT CRITERIA SERVING AS THE BASIS FOR DENIAL]. 
 
 
“Motion” 
“Second” 
 
Chair “Discussion?” 
 
“All those in favor of the motion say Aye.” 
“All those opposed to the motion say No.” 
 
“Motion Passes/Fails ______ to ______.” 
 
“This is a final decision by the Planning Commission.  This decision may be appealed to 
by those with standing to the city Council within twelve (12) days after the mailing of the 
signed final decision.” 
 
We would like to thank all who have testified tonight, your comments have been very 
helpful.  Thank you.    

  
 
 
 
                            













































 
 “This is a public hearing.  The ,,,,,,, 

______________________________________________________________________________ 
 

FILE NO.:  Planning File No.2003-01P 

APPLICANT:  Gerald Bieze 

LOCATION: 110 4th St. Amity, OR 97101  

ZONE:   Light Industrial LI  

PARCEL SIZE: 0.4858 ac. ( 21,161 sq. ft.) 

REQUEST: The submitted applications propose to consolidate three legal lots into one, 
and al to develop a 5,000 SF light repair shop for Amity Truck & Tractor, with 
site improvements including parking, landscaping, and stormwater control, in 
the LI – Light Industrial Zone   

CRITERIA: Amity Development Code Section(s) ______, Amity Comprehensive Plan, 
and the Oregon Statewide Planning Goals (CPMA). 

 

1. Introduction and Open the Public Hearing (Chair) 

“Ladies and gentlemen, tonight we are holding a public hearing regarding application 
number 2003-01P  for _Gerald Bieze__ at 110 4th St.  Amity, OR 97101__.  
This is a quasi- judicial decision.  Unlike in legislative hearings, where 
personal opinion may come into play, quasi-judicial rulings must be 
grounded in the relevant code and other approval criteria.  If the application 
meets the code and other approval criteria of the City, the Commission must 
approve it. 

The hearing will proceed as follows:   

We will first address some preliminary legal matters.   

Then, staff will make a presentation introducing the application that is before us. 

Then, the applicant will have the opportunity to present its application.   

Then, members of the audience will be given the opportunity to speak.   

Finally, there will be time for rebuttal by the applicant. 

NOTE: DECIDE IF THERE IS ANY NEED TO DECLARE A TIME LIMIT FOR TESTIMONY 
 

If you would like to speak regarding this application, please complete a “Public Testimony  
Sheet” located on the table ____________ and submit it to the staff now.  
When you are called to testify, you will have up to __3__ minutes to speak.  
The applicant will have __10__ minutes initially, plus 5__ minutes for 
rebuttal.  The members of the Commission may ask questions of the 
applicant, staff, or anyone else who testifies.” 

I now call to order the public hearing.  [GAVEL]   

I will now cover the preliminary legal matters.” 



 

 

2. Legal Matters - Burden of Proof, Criteria and Appeal Rights 

“The applicant has the burden of proving that the application is consistent with the City 
of Amity’s Development Code, Comprehensive Plan, and any other applicable 
municipal code provision and the Oregon Statewide Planning Goals 

The criteria that must be addressed in this hearing are: 

 _____________________________ 

 _____________________________ 

 _____________________________ 

All testimony and evidence that speakers give us must concern the approval criteria 
described in the staff report or other criteria in the Development Code or Comprehensive 
Plan that the person testifying believes should apply to the decision. 
 
If your testimony would be repetitious, but you would like the opportunity to appeal the 
decision, you must sign and submit a Public Testimony Sheet before the hearing is closed 
by the Chair.  Only those who have appeared before the Commission, in person or in 
writing, will have standing to appeal this item to the City Council. 
 
Before the conclusion of the first public (evidentiary) hearing on this application, any 
participant may request a continuance or ask that the record be left open to present 
additional information that is within the scope of the hearing. If there is a request, the 
decision maker will either continue the public hearing by scheduling a date to finish the 
hearing (a continuance) or leave the record open for at least seven days for additional 
written evidence, argument or testimony.   
 
Failure to raise an issue accompanied by statements or evidence with sufficient detail to 
give the decision maker and the parties an opportunity to respond to the issue, means that 
no appeal may be made to the State Land Use Board of Appeals based on that issue. 
 
Failure of the applicant to raise Constitutional or other issues relating to proposed 
conditions of approval with sufficient detail to allow the local government or its designee to 
respond to the issue precludes an action for damages in Circuit Court. 
 
Before we have the staff report, I will ask a few questions of the members of the 
Commission and then the audience: 

 
“Does any member of the Commission wish to declare a potential or actual conflict of 
interest or bias? 

 
      “Does any member of the Commission wish to report any site visits or ex-parte  
      contacts?” 
 
      “Does any member of the audience wish to challenge the jurisdiction of the Planning  
     Commission to hear this matter?” 
 
      “Does any member of the audience wish to challenge the impartiality or ex parte    
      disclosures of any member of the Planning Commission?” 



 
            That concludes the legal matters.   
 
 Testimony tonight will be in the following order: 
             1st – Presentation of the Staff Report;  
             2nd – Presentation of the Applicant;  
             3rd – Presentation of the Proponents;  
             4th – Presentation of Opponents;  
             5th – Testimony of Neutral Parties including Government Bodies;  
             6th – Rebuttal by the Applicant, limited to issues raised by Opponents. 
 

 
3.Staff Report and Presentation –  
 
“Let’s proceed to the staff presentation. 
 
“Commission members, are there any brief clarifying questions of staff before we move on 
to the applicant’s presentation?” 
 
 
“Let’s continue to the Applicant’s presentation.” 

 
 

4.Presentation of the Applicant” 
  
As I mentioned at the beginning of this meeting, if you wish to testify during this hearing, please 
complete a Public Testimony Sheet and submit it to staff now.  You will have up to ___ minutes to 
speak.  If you have any written material or other evidence you would like us to see, please hand it 
to staff.  The staff will distribute it to members of the Commission and the applicant, as well as 
place it in the record of this hearing. 
  
            5.Public Testimony 
 

“Presentation of any Proponents - the first speaker is ________” 
 

“Are there any additional Proponents?” 
 

“Presentation of Opponents – the first speaker is” 
 

“Are there any additional Opponents?” 
 

“Testimony of Neutral Parties including Governmental Bodies – the first speaker is” 
 

“Any additional Neutral Parties?” 
 

 
 
6.Rebuttal by the Applicants – Limited to issues raised by Opponents 
 
 
 
 
 



 
 
 
7.Addressing Request for Continuance 
 

               a.No request for continuance – move directly to 8. Questions of Staff 
               b.Request for continuance at first public hearing 
                        1.Option 1 – Continue the public hearing and leave the record open. 
                                “Could I get a motion for continuance of the public hearing to a date  
                                certain or to leave the record open for at least seven days from today? 

               MOTION:  I move to continue the hearing to [DATE] at [TIME] pm , and leave the   
record open for written testimony until [DATE] at [TIME] pm. 

         
                           Vote of Commission on the motion.  If approved: 
 
                          Chair: “The hearing is continued to ____________ at ___________ pm, and the     
record will remain open for written testimony until _________________ at _________ pm. 
 
                       2.Option 2 – Close the public hearing and leave the record open. 
                                “The public hearing is now closed.  [GAVEL] 
                                  Would a member of the Commission like to make a motion to hold the record  
                                  open to a date certain, at least seven days from today?” 
 
                                 MOTION: I move to: 
                                          close the public testimony portion of the hearing; 
 

leave the record open for written testimony until [DATE] at [TIME] pm, 
 
allow the Applicant to submit final written argument until [LATER DATE  
 
THAN WRITTEN TESTIMONY] and [TIME] pm, and 
continue the hearing to [DATE] at [TIME] pm. 
 

                               Vote of Commission on the motion.  If approved: 
                             Chair: “The record will remain open for written testimony only until ____ at  
                             _______ pm.  The Commission will resume the hearing on [DATE] at [TIME] pm. 
 
            8.Questions of Staff 
              “Does the staff have any further comments or clarifications regarding this application?” 
              “Does any member of the Commission have any questions for the staff?” 
 
           9.Close Public Hearing 
              “The public hearing is now closed.”  [GAVEL] 
 
          10. Deliberations 
             “The Chair will now open discussion for deliberations by the Commission.  Commission  
             members may also ask additional clarifying questions of staff.” 
 
              “Does any member of the Commission wish to comment or make a motion? 
 

a.Option 1: Motion to Approve (Note: you can approve with staff recommended 
conditions or without any conditions with this motion) 



     MOTION: I move to approve ______________ as presented, and direct staff to 
prepare a Final Decision and Order based on the findings in the [DATE OF HEARING] 
Staff report. 
 
b.Option 2: Motion to Approve Subject to Conditions of Approval (Note: this is 
used when you are recommending additional conditions of approval to what was 
presented and /or adding your own proposed conditions of approval) 
     MOTION: I move to approve ___________, subject to the following conditions of 
approval: [LIST NUMBERS OF PROPOSED CONDITIONS OF APPROVAL OR BRIEF 
DESCRIPTIONS], and direct staff to prepare a Final decision and Order based on the 
findings in the [DATE OF HEARING] hearing Staff report. 
 
c.Option 3: Motion for Tentative Decision, Findings to be Adopted at Continued 
Hearing 
     MOTION: I move to tentatively [approve/deny] __________ and direct staff to 
prepare a Final Decision and Order adopting findings consistent with this decision that 
specifically addresses criteria [INSERT CRITERIA SERVING AS THE BASIS FOR THE 
DECISION]. 
 
d.Option 4: Motion to Deny   
     MOTION: I move to deny _________, and direct staff to prepare a Final Decision 
and Order adopting findings consistent with this decision that specifically addresses 
criteria [INSERT CRITERIA SERVING AS THE BASIS FOR DENIAL]. 
 
 
“Motion” 
“Second” 
 
Chair “Discussion?” 
 
“All those in favor of the motion say Aye.” 
“All those opposed to the motion say No.” 
 
“Motion Passes/Fails ______ to ______.” 
 
“This is a final decision by the Planning Commission.  This decision may be appealed to 
by those with standing to the city Council within ten days after the mailing of the signed 
final decision.” 
 
We would like to thank all who have testified tonight, your comments have been very 
helpful.  Thank you.    
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