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SPECIAL MEETING OF THE COUNCIL 
 CITY OF AMITY, OR 
 
 Minutes 
 
A Special Meeting of the City of Amity City Council was held at 9:00 a.m. on Saturday, 
January 19, 2019 in the Council Chambers, City Hall, 109 Maddox, Amity, Oregon. 
 
Councilors Present 
Councilor Robert Andrade, Councilor Ryan Lehman, Councilor Caralyn Miller, Councilor 
Rudy van Soolen (arrived 9:20 a.m.), Councilor Max Walker, and Mayor Michael Cape. 
 
Councilors Absent 
Councilor Joshua Simonson 
 
Staff Present 
City Administrator Interim Chad Olsen and City Treasurer/Recorder Jackie Loos 
 

CITIZEN COMMENTS/QUESTIONS:  

          
There were no citizens present 
 

NEW BUSINESS: 
 
a. City Administrator Recruitment – Mayor Cape started off by discussing past processes 

for the recruitment of former City Administrator Larry Layton and Justin Hogue and the 
costs associated with those two recruitments. Interim Administrator Chad Olsen talked 
about different ways of recruiting for the position and the advantages of holding 
interviews in executive session so that interviews are not in a public setting. Olsen 
continued by going over the proposed recruitment schedule.  Olsen and the Council 
discussed who the City should advertise through. Olsen went over the background 
check process and asked how the Council wanted to proceed with that and they 
decided to have the Council of Governments conduct background checks on the top 3 
– 5 candidates but hold off on the reference checks for the top 2 candidates chosen to 
save on costs. Olsen then talked about forming three different interview panels to help 
conduct interviews, which included Council, Community, and Peer review. Olsen 
discussed the selection criteria and advertisement. Councilor Lehman stated that he 
would like to see community participation and discussed ways to make that happen. 
Cape asked about the advertising timeline and that he would like to start immediately. 
Olsen explained that legal council stated that the Council needed to wait until a regular 
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meeting to adopt the schedule so that they could receive public comment. The Council 
then discussed and finalized the recruitment schedule and decided to hold another 
special meeting on January 30, 2019 to adopt. Lastly, the Council discussed the types 
of interview panels desired to help with the recruitment process. The Council would like 
to advertise for the Community Interview Panel and have a sign-up sheet available at 
the next regular council meeting on February 6, 2019. 

 
b. City Treasurer/Recorder Position – The Council discussed filling the position of the City 

Treasure/Recorder. Olsen talked about the position and the possible interview panel. 
There was discussion on having a contracted finance assistant/mentoring coming in 
during the transition period to help with the budget, audit, etc. There was discussion on 
hiring a temp for utility billing and other clerical duties until a new Treasurer/Recorder is 
hired. City Treasurer/Recorder Jackie Loos will check to see what that cost would be. 
The Council stated that staff could pursue hiring a temp as long as the cost didn’t 
exceed $22 per hour. Otherwise, Council would like for staff to receive approval. Olsen 
stated that the Council may want to think about upgrading to integrating software to 
correspond with new employment. Staff will get some software costs to present to 
Council. Lastly, the Council discussed the interview process and who would like to 
serve on the interview panel, which is tentatively scheduled for February 13, 2019. 
 

Councilor Walker moved to adjourn. Councilor van Soolen seconded the motion. Motion 
passed 5-0. 

 

Approved by City Council February 6, 2019 

 

 

 
___________________________________ 
Michael Cape, Mayor 

 

Attest: 

 

 
___________________________________ 
Jackie Loos, City Recorder 


